
Setup MFA 

Have your laptop and mobile phone ready! 

Step 1: 
Download the app “Microsoft Authenticator” to your mobile phone 

Android: 

 
Google Play Store 

Apple IOS: 

  
Apple Appstore 

 

Step 2: 
On your laptop go to [aka.ms/mfasetup] in your browser. 

Step 3: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
[Fill in] your school e-mail: ”your Username”@stgym.dk 
[Click] on the ”Næste” button. 

   

Your Username REPLACES 

”XXXXXXXX” 

1 

2 

Translations 

“Næste” = “Next” 

https://play.google.com/store/apps/details?id=com.azure.authenticator&hl=da&gl=US
https://apps.apple.com/us/app/microsoft-authenticator/id983156458
https://aka.ms/mfasetup
https://play.google.com/store/apps/details?id=com.azure.authenticator&hl=da&gl=US
https://apps.apple.com/us/app/microsoft-authenticator/id983156458
https://play.google.com/store/apps/details?id=com.azure.authenticator&hl=da&gl=US
https://apps.apple.com/us/app/microsoft-authenticator/id983156458


Step 4: 

 

[Type] your Password. 

[Click] then on the ”Log på” Button. 

 

 

 

 

Step 5: 

 

[Click] on either the ”Nej” or ”Ja” button. 

 

 

 

 

 

 

 

Step 6: 

[Click] on the ”Næste” button. 

  

 ”Username”@stgym.dk 

”Username”@stgym.dk 

Translations 

“Log på” = “Log in” 

Translations 

“Nej” = “No” 

“Ja”    = “Yes” 

”Username”@stgym.dk 

Du you want to stay logged on? 

This reduces the times you will be 

asked to log in. 

☐ Don’t show this again 

Translations 

“Næste” = “Next” 



Step 7: 

If you have not already installed the app 

“Microsoft Authenticator”. 

Then you need to do that now before 

proceeding with the guide. The links to 

the apps are at [Step 1]. 

When you have the app installed. [Click] 

on the ”Næste” button. 

 

 

Step 8: First open of the app. 

[Open] the app “Microsoft Authenticator” on your mobile phone. 

[IMPORTANT]: When you start the app and it ask for permission to send 
notifications. You HAVE TO allow it. 
After that [Click] on the ”Acceptèr” button. Then [Click] on the ”Forsæt” 
button. 

To get it to look like the guide then you need to [Click] on ”Spring over” in the top right corner. 

Step 9: Add Account to Microsoft Authenticator. 

Android: 

 

 
 

[Click] on the ”+” button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Apple IOS: 

 

Translations 

“Næste” = “Next” 

Translations 

“Acceptèr” = “Accept” 

“Forsæt” = “Continue” 

“Spring over” = “Skip” 



 

 

 
 
[Select] ”Arbejds- eller skolekonto” 
 
 
 

 
 
 
 
 
 
 
 
 
 
[Choose] to scan a QR-code. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

Translations 

”Arbejds- eller skolekonto” = 

“Work or school account” 

Translations 

”Scan en QR-kode” =  

“Scan a QR-code” 



 
 

 

[Allow] the app to use camera. 
 
On your laptop you [Click] on the 
”Næste” button. 

 
[Scan] the QR-code on your laptop 
with your mobile phone 
 
 
 
 
 
 
 
 
After you have accepted ”Applås er 
aktiveret” you are done. 
 
 
 
 
 
 
 
 
 

 
 

 
 

 

Translations 

“Næste” = “Next” 

“Applås er aktiveret” = 

“Applock is activated” 


